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ACTORS COLONY ESTATE ASSOCIATION 
BYLAWS AND ORDINANCES

ARTICLE 1. NAME AND PURPOSE
Section 1. Name
The name of this special district shall be Actors Colony Estates Association Inc., hereinafter referred to as the “Association”. Articles of Association filed with the Windham Superior court August 12, 1946. It was later recognized as a Special District under the Connecticut General Assembly Statue chapter 105 Fire, Sewer and other District section 7-324 through 7-329.  

Section 2. Purpose
The purpose of the Association is to provide for the maintenance, administration, improvement, and protection of the Association’s land, roads, water resources, and recreational facilities, and to promote the health, safety, comfort, protection, and convenience of the inhabitants and landowners within the Association, in accordance with the governing documents and applicable law. 

ARTICLE 2. BOUNDARIES
Section 1. District Boundaries The limits and territory of set association are as set forth in Section 2 of said Special Act: all lands situated in the town of Coventry as shown on a map entitled “Actors Colony” owned and developed by Actors Colony residents Coventry these maps are located in the town clerk's office and book 5 the map numbers are 188 page 54, 190 page 60, 193 page 60, 195 page 55,196 page 32, 197 page 85, 199 page 66, 198 page 98, 199 page 66 200 page 62 and maps 430, 440 and 575. Additionally, any changes to these original boundaries are on file in the Town Clerks office Coventry CT.

Section 2. Official Records
The official maps and boundary references for the Association are on file with the Coventry Town Clerk, together with any lawfully recorded amendments or boundary changes.

ARTICLE 3. MEMBERSHIP AND VOTING ELIGIBILITY
Section 1. Membership
Each deeded landowner who has reached the age of eighteen (18) years and continues to own land within the territorial limits of the Association  shall be a member. Members are required to pay taxes to the Association in the prescribed form in order to vote and hold office in the Association. They cannot be elected if their taxes are paid in full. 

Section 2. Voting Rights

Each member in good standing shall be entitled to one (1) vote.
No member or parcel shall have more than one (1) vote.

Section 3. Good Standing
A member shall be considered in good standing only if all Association taxes, assessments, and other amounts due and payable to the Association have been paid in full by the deadline established by these bylaws or by vote of the membership.

Members who are delinquent in the payment of Association taxes or assessments ten (10) days prior to any annual meeting or special meeting shall not be entitled to vote at that meeting.

Section 4. Proxy Voting
A member may designate another person to act as proxy at any meeting of the Association, provided that:
the proxy is in writing;
the proxy is signed by the member;
the proxy is executed before a notary public; and
the proxy is delivered to the Secretary before the meeting begins.
No proxy shall be valid for more than eleven (11) months from the date it is executed.
The Board may adopt reasonable procedures for receiving, verifying, and recording proxies.

ARTICLE 4. BOARD OF DIRECTORS
Section 1. Composition and Terms
The Board of Directors shall consist of six (6) voting members elected by the membership at the annual meeting.
The officers shall be:
President
Vice President
Treasurer
Secretary
Road Supervisor
Beach Supervisor
Each director shall serve for a term of two (2) years and shall hold office until a successor is elected and qualified, unless sooner removed or the office becomes vacant.

Section 2. Vacancies
A member can be temporarily appointed by the President to fill any board vacancies between annual meetings.   The vacancy would be  subject to confirmation by a majority vote of a quorum of the Board at its next meeting.

Any person appointed to fill a vacancy must be in good standing and have all Association taxes and assessments paid to date.
A person temporarily appointed to fill a vacancy shall be nominated for election by the membership at the next annual meeting for the remainder of the unexpired term.

Section 3. Duties of the Board
The Board of Directors shall have the general care, custody, and management of all funds, property, and affairs of the Association, subject to these bylaws and applicable law.

The Board shall have authority to:
manage Association property and facilities;
establish reasonable regulations for the use and maintenance of Association property;
oversee tax collection and financial administration of the Associations funds;
prepare the annual budget;
recommend Association tax rates based on the towns property assessments;
appoint committees;
adopt, amend, and repeal ordinances and rules consistent with state, municipal and these bylaws; and
perform any other duties properly belonging to the Board.
Section 4. Removal of Board Members
Any member of the Board of Directors or any committee chairperson may be removed by a simple majority vote of the members present at an Association meeting, provided that:
written notice of the proposed removal is sent by certified mail, return receipt requested, to the Board and the individual concerned at least three (3) weeks before the vote; and
the person whose removal is being considered is given a full and recorded opportunity to be heard before the vote.
Section 5. Stipends

The Board of Directors and any committee member may receive a nominal stipend or compensation only if approved by vote of the membership at the annual meeting and included in the approved budget.
If a director does not complete the full fiscal year term, which begins July 1 and ends June 30, the director may be billed a prorated portion of any stipend approved for that term, whether the departure is by resignation or removal.

ARTICLE 5. OFFICERS AND THEIR DUTIES
Section 1. President
The President shall be the chief executive officer of the Association and shall preside at all meetings of the Association and the Board of Directors.
The President shall:
oversee the work of the Board and committees;
approve bills for payment by the Treasurer;
serve ex officio on all committees of the Association, unless otherwise provided by the Board; and
perform any other duties assigned by these bylaws or by vote of the Board or membership.
Section 2. Vice President
The Vice President shall assist the President and shall perform the duties of the President whenever the President is absent, unable to act, or temporarily unavailable.

Section 3. Treasurer
The Treasurer shall:
receive, record, and safeguard all monies paid to or entrusted to the Association;
disburse funds in accordance with these bylaws and Board authorization;
maintain accurate financial records;
render a detailed financial report at all Board meetings and at annual and special meetings;
assist in preparing the annual budget;
coordinate with the Tax Collector concerning delinquencies, liens, and tax collection;
file any required state, town, or federal tax documents, if applicable; and
perform any other duties assigned by the Board.
If the Treasurer is absent or unable to act, the President shall serve temporarily as Treasurer until a replacement is appointed.

Section 4. Treasurer’s Delinquency List
At the annual meeting, the Treasurer shall make available a list of Association members who have not paid current or prior-year taxes, as provided by the Tax Collector, for the purpose of determining voting eligibility and reporting outstanding balances.

Section 5. Secretary
The Secretary shall:
accurately record all transactions, proposals, and votes of the Association and the Board of Directors;
provide copies of the minutes of the previous meeting at each subsequent meeting;
keep custody of records, papers, and documents necessary for the business of the Association;
handle communications to the membership as directed by the Board;
receive and maintain proxy filings; and
perform any other duties assigned by the Board.
Section 6. Road Supervisor
The Road Supervisor shall be responsible for the maintenance of all Association roads and related roadway improvements.
The Road Supervisor shall:
ensure that street signs are maintained;
report at the annual meeting on road activities, costs, and estimates; and
work with town departments when necessary for road preservation and upkeep.
Section 7. Beach Supervisor
The Beach Supervisor shall be responsible for the care, maintenance, and use of the Association beach and recreational area.
The Beach Supervisor shall:
help maintain the beach grounds and property;
provide leadership and support for beach-related activities and special events; and
perform any additional beach-related duties assigned by the Board.
Section 8. Standing Board Members
Standing board members shall attend and participate in meetings and work with the other Board members toward the goals of the Association as reflected by the membership.

ARTICLE 6. COMMITTEES
Section 1. Special Committees
Special committees may be appointed by the Board of Directors, or by the President with the consent of a majority of the Board.
Special committees may also be appointed by majority vote of the membership at annual or special meetings, as needed.
All committee actions and recommendations on behalf of the Association shall be submitted to the Board for review and approval.

Section 2. Regular Committees
Regular committees shall consist of a chairperson and, whenever possible, at least two additional members of the Association.

Section 3. Beach Committee
A Beach Committee, under the leadership of the Beach Supervisor, shall be responsible for:
maintenance and development of the beach area;
posting beach rules and regulations;
opening the beach gate at dawn and closing it at dusk from Memorial Day through the first day after Labor Day, weather permitting; and
placing swim buoys in the water before the season and removing them after the season closes.
Section 4. Long Range Planning Committee
A Long Range Planning Committee may be created as needed and shall have a chairperson appointed by the Board.
This committee shall plan Association special events and develop special projects for the Board’s consideration.

Section 5. Ways and Means Committee
A Ways and Means Committee may be created as needed and shall be responsible for fundraising for approved special events or projects.
Any funds raised by the committee shall be transmitted to the Treasurer of the Association.

ARTICLE 7. MEETINGS
Section 1. Annual Meeting
The annual meeting of the Association shall be held in the month of May in order to conduct Association business before the close of the fiscal year in June. Notice of the annual meeting shall be in writing and mailed within 20 days of the meeting. The notice shall contain the date, time and location with a brief description of known issues to be voted. 


At the annual meeting, members shall:
elect directors and officers, as applicable;
vote on the annual budget;
vote on the annual tax rate;
consider special assessments, if any;
hear reports from officers and committees; and
introduce any new business.
Section 2. Special Meetings
Special meetings of the Association may be called by the President, by a majority of the Board, or by such number of members as may be required by law or by the special act governing the Association.
The notice of a special meeting shall state the purpose of the meeting. No business shall be conducted except the business stated in the notice, unless otherwise permitted by law.

Section 3. Quorum
A quorum for the transaction of business at any annual or special meeting shall consist of not less than five (5) members in good standing, including Board members, unless a different quorum is required by law or the special act governing the Association.
If a quorum is not present, the meeting shall be adjourned and reconvened at another time when a quorum is obtained.

Section 4. Voting
Except as otherwise provided in these bylaws or by law, a majority vote of those members present and voting shall be sufficient to approve any motion.

Section 6. Board Meetings
The Board of Directors shall meet as soon as practical after the beginning of the fiscal year, which begins July 1. The Board shall meet quarterly, or as often as called by the President or Vice President to conduct ordinary business.
In case of emergency, any three (3) members of the Board may call a meeting, provided all Board members are notified and contacted.
A majority of the Board shall constitute a quorum.

Section 7. Open Meetings
Board meetings shall be open to Association members, except that the Board may go into executive session for matters permitted by applicable Connecticut law, including the Freedom of Information Act.

ARTICLE 8. TAXES, ASSESSMENTS, AND TAX COLLECTION
Section 1. Tax Collector
The Tax collector is responsible for sending/mailing out the annual tax bills to all members, additionally they would be responsible for sending /mailing any special assessments determined by the Association.  
The Tax Collector shall be responsible for initiating and renewing liens on property owned by members who have not timely paid their Association taxes or assessments.

The Tax Collector shall provide reports to the Board upon request, quarterly and at the annual meeting. 

Section 2. Annual Tax Rate and Assessments
The Board of Directors shall propose the annual tax rate for each upcoming 
year at the annual meeting following adoption of the budget.

Special assessments for ordinary expenses or special projects may be proposed and voted upon at the annual meeting or at special meetings.

Section 3. Billing and Collections
The annual tax notice shall be issued within thirty (30) days after the annual meeting.

If a member does not pay the required amount within thirty (30) days after the tax notice, a reminder notice shall be sent by regular United States mail.

If payment is not made within sixty (60) days of the original notice, a notice of intent to lien shall be sent by regular United States mail.

If taxes remain unpaid ninety (90) days after the original billing, a lien may be placed on the property, and any related fees and costs shall be charged to the member, subject to applicable law.

Interest on unpaid amounts shall accrue at the rate of ten percent (10%) per year, or at such other rate as may be permitted by law.

Any fees associated with placing, renewing, or discharging a lien may be charged to the delinquent member.

Liens shall be renewed annually until all taxes, interest, and fees are paid in full.
Copies of all liens filed shall be provided to the Board of Directors.

Section 4. Deposit of Funds
The Treasurer, with authorization of the Board of Directors, shall ensure that all monies received are deposited into the Association’s bank account as soon as practical and no later than thirty (30) days from receipt.
All checks shall be signed by any two of the following officers:
the President
the Treasurer
the Secretary

ARTICLE 9. EXPENDITURES AND BORROWING
Section 1. Spending Limits
The Board of Directors shall be limited to spending no more than:
1. Ten thousand dollars ($10,000.00) for any single unbudgeted contract or commitment; per the CGA general statues chapter 105 section 7-328.  Any expenditure in excess of these limits must be authorized by vote of the membership.
2. At no time, regardless of the above limit can the board spend over what is in the Associations account. 
Section 2. Borrowing
No money shall be borrowed by the Board of Directors without authorization by vote of the membership at an annual meeting or special meeting.

ARTICLE 10. ORDINANCES
Section 1. Community Living and Property Maintenance Ordinances
The following ordinances are adopted to protect the Association’s purpose and to preserve the health, safety, comfort, and enjoyment of the membership.
Improper disposal of garbage, trash, or other materials, including open burning of such materials, is prohibited. Violations should be reported to the appropriate Coventry officials.
Drainage fields, septic systems, cesspools, sump pump hoses, and similar installations must comply with all town and state ordinances and may not discharge into roadways or over Association property. Violations should be reported to the Coventry health officer or other appropriate authority.
Owners shall maintain their property so that it is not overgrown with grass, weeds, brush, leaves, tree limbs, garbage, or other unsightly or hazardous materials so as to create a fire hazard, obstruct visibility, or cause neighborhood blight.
All changes to property and buildings within the Association shall comply with all applicable Coventry town requirements and ordinances.
Overnight parking is not permitted in the beach parking lot except in emergency situations, provided the Board is notified. Any vehicle parked overnight without notification may be towed at the owner’s expense.
Section 2. Beach and Park Ordinances
Weather permitting, the beach gate shall open for the season on or around Memorial Day and close on or after Labor Day. During the season, the gate shall be opened at approximately 9:00 a.m. each day and closed at dusk, under the supervision of the Beach Supervisor.
Use of the beach and Association property is restricted to Association members, their guests, tenants under lease or rental agreements, and persons with deeded rights. Trespassers may be reported to the proper authorities.
All swimming is at one’s own risk. The Association does not employ lifeguards. Children should be accompanied by an adult. Diving from rocks or other structures is not permitted.
Fishing is not permitted in the swimming area at any time.
Open fires are not allowed on the beach, picnic area, or parking lot. Propane grills may be used only in the picnic table area.
No cans, bottles, trash, or other litter shall be left on the beach, picnic area, parking lot, or other Association property. All persons using the property shall carry out what they carry in.
The use of soap, shampoo, or other cleaning agents on Association beach property is prohibited.
Tents and overnight camping on Association beach property are prohibited.
Possession, consumption, or distribution of alcohol or illegal drugs on Association property is prohibited.
Any conduct that endangers persons or intentionally damages Association property, including picnic tables, fencing, trees, plantings, brush, or other vegetation, is prohibited. Any damage caused may be billed to the responsible party.
Dogs and other domestic animals are not permitted on the beach, picnic area, or parking lots.
Ducks and geese shall not be fed on the beach.
Radios and other musical devices used on the beach or parking lots shall be used at a reasonable volume.
No motorized watercraft shall be moored, launched, or beached in or within ten (10) feet of the Association swimming area. A launching area for canoes, kayaks, and rowboats may be provided outside the swimming area.
The Association does not maintain swimming platforms or boat docks, and no such platforms or docks shall be erected on Association property.
Vehicles not legally permitted to operate on Connecticut roads, including but not limited to all-terrain vehicles, minibikes, and snowmobiles, are prohibited from being ridden on, across, or parked at the beach parking lot or on any Association property.
Section 3. Member Responsibilities
Each member is responsible for being aware of, maintaining a copy of, and complying with the Association’s bylaws and ordinances.
Members are responsible for making renters and guests aware of the bylaws and ordinances and for ensuring that renters and guests comply with them.
Members are required to update their mailing address for all properties they own with the Association as well as the town’s assessor’s office. This is required to prevent delay in communication to members.  

Section 4. Limitation of Liability
The Association, its Board of Directors, officers, agents, and employees shall not be liable for injury to any person or damage to any property occurring on or about Association property arising out of a violation of Association rules or ordinances, except as otherwise required by law.

Section 5. Penalties for Violations

First-time minor violations of Association rules or ordinances not involving property damage, injury, or cost to the Association shall be addressed by warning, either verbal or written, and documented by the Board.
Subsequent violations, or first violations resulting in property damage, injury, or cost to the Association, may be reported to the Coventry Police Department or other appropriate authority.
Section 6. Severability
If any provision of these ordinances or bylaws is declared invalid by a court, the remaining provisions shall remain in full force and effect.

ARTICLE 11. AMENDMENTS AND GOVERNING PROCEDURE
Section 1. Amendment of Bylaws
The Board of Directors shall review these bylaws at least once every fifteen (15) years and may request comments and input from the membership. Any proposed amendment  
to these bylaws shall be presented to the membership at least thirty (30) days before the annual meeting or before a special meeting called for that purpose.
Amendments shall require approval by a two-thirds vote of the members present and voting at the meeting, unless the special act or law requires a different vote.

Section 2. Rules of Order
In matters not governed by these bylaws, Robert’s Rules of Order may be used as the parliamentary authority.

Section 3. Order of Business
Unless otherwise changed by vote of the membership or Board, the order of business at Association meetings shall generally be:
Approval of minutes of the previous meeting
Report of the President
Report of the Vice President
Report of the Treasurer
Report of the Road Supervisor
Report of the Beach Supervisor
Report of the Secretary 
Elections of open Board seats
Other business
Adjournment 


APPENDICES:
Appendix A
Actors Colony Estates Association map

Appendix B
Association roads reference

ADOPTION
These bylaws and ordinances were adopted by the membership of Actors Colony Estates Association Inc. on ______________________, 2026.

SIGNATURES
President:  ___________________________ Date:_________

Vice-President:_________________________Date:________

Treasurer:___________________________________Date___________

Road Supervisor:______________________________Date:__________

Beach Supervisor:_____________________________Date___________

Secretary:__________________________________Date:___________
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Appendix B



	Street Name
	Ownership
	ROW Width (FEET)
	Length Paved (MILES)
	Length Unpaved (MILES)
	Year Adopted
	Association
	Start
	End
	COMMENTS

	Allen Drive
	PRIVATE
	40
	0
	0
	NA
	Actor's Colony
	 
	 
	Paper Road

	Ashmeade Place
	PRIVATE
	40
	0
	0
	NA
	Actor's Colony
	 
	 
	

	Barry Road
	PRIVATE
	40
	0.115
	0
	NA
	Actor's Colony
	 
	 
	

	Beverly Drive
	TOWN
	TBD
	0.19
	0
	1975
	Actor's Colony
	South Street
	Ireland Drive
	

	Briston Road
	PRIVATE
	40
	0
	0.027
	NA
	Actor's Colony
	 
	 
	

	Calvo Drive
	PRIVATE
	TBD
	0
	0
	NA
	Actor's Colony
	 
	 
	Paper road

	Camilleri Drive
	PRIVATE
	40
	0
	0.204
	NA
	Actor's Colony
	 
	 
	need site visit may have some pvmt

	Carol Drive
	TBD
	40
	0.092
	0
	TBD
	Actor's Colony
	 
	 
	

	Carol Drive
	TOWN
	40
	0.05
	0
	1975
	Actor's Colony
	Woodlawn Drive
	Dead End
	As of Resolution

	Carson Drive
	TOWN
	40
	0.12
	0
	1975
	Actor's Colony
	South Street
	Homestead Drive

	Dorothy Drive
	TOWN
	50
	0.04
	0
	1975
	Actor's Colony
	Reynolds Drive
	Homestead Drive

	Gable Road
	PRIVATE
	30
	0.063
	0
	NA
	Actor's Colony
	 
	 
	Reynolds to end

	Gable Road
	TOWN
	30
	0.18
	0
	1975
	Actor's Colony
	South Street
	Reynolds Drive
	

	Healy Avenue
	PRIVATE
	TBD
	0
	0.044
	NA
	Actor's Colony
	 
	 
	

	Hinkle Mae Drive
	PRIVATE
	30
	 
	0.043
	NA
	Actor's Colony
	Carson
	South
	

	Hinkle Mae Drive
	TOWN
	30
	0.168
	
	~2003
	Actor's Colony
	Carson
	Dead End
	Dianna looking into town council minutes

	Homestead Drive
	PRIVATE
	40
	0.03
	0
	NA
	Actor's Colony
	 
	 
	

	Homestead Drive
	TOWN
	40
	0.129
	0
	1975
	Actor's Colony
	Carson Drive
	Woodlawn Drive
	resolution had 0.05 miles

	Ireland Drive
	TOWN
	40
	0.32
	0
	1975
	Actor's Colony
	Homestead Drive
	Woodlawn Drive

	Kenneth Avenue
	PRIVATE
	TBD
	0
	0
	NA
	Actor's Colony
	 
	 
	paper road - driveway to house

	Lombard Drive
	TOWN
	30
	0.23
	0
	1975
	Actor's Colony
	Woodlawn Drive
	Reynolds Drive
	

	Manor Drive
	PRIVATE
	40
	0
	0
	NA
	Actor's Colony
	
	
	paper road

	Newton Avenue
	PRIVATE
	40
	0
	0.039
	NA
	Actor's Colony
	 
	 
	

	Pickford Drive
	PRIVATE
	TBD
	0
	0
	NA
	Actor's Colony
	 
	 
	paper road

	Reynolds Drive
	PRIVATE
	TBD
	0
	0
	NA
	Actor's Colony
	 
	 
	beverly to lombard - paper road

	Reynolds Drive
	PRIVATE
	TBD
	0
	0
	NA
	Actor's Colony
	 
	 
	gable to end - paper road

	Reynolds Drive No. 1
	TOWN
	40
	0.199
	0
	1975
	Actor's Colony
	Homestead Drive
	Beverly Drive
	homestead to beverly

	Reynolds Drive No. 2
	TOWN
	40
	0.106
	0
	1975
	Actor's Colony
	Lombard Drive
	Gable Road
	lombard to gable

	Stewart Road
	PRIVATE
	30
	0
	0
	NA
	Actor's Colony
	 
	 
	paper road

	Swanson Road
	PRIVATE
	TBD
	0.102
	0
	NA
	Actor's Colony
	 
	 
	need to verify pvmt/gravel

	Woodlawn Drive
	TOWN
	40
	0.062
	0
	1975
	Actor's Colony
	
	
	homestead to carol

	Woodlawn Drive
	TOWN
	40
	0.101
	0
	1975
	Actor's Colony
	
	
	carol to end

	Woodlawn Drive
	TOWN
	40
	0.045
	0
	1975
	Actor's Colony
	
	
	ireland to lombard

	
	
	
	2.342
	0.357
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